
NJDEP SAGE 
Walkthrough

Submitting an application



Homepage
 https://njdepsage.intelligrants.com/Login2.aspx?APPTHEME=NJDEP



New User

 Click on New User



Registration

 Enter your registration 
information, then click save

 You will receive an email 
when your registration is 
approved

 All employees signing the 
grant package must be 
registered



Adding Organization 
Members

 Once approved, login with 
your credentials

 Click on My Organization

 Click on Organization 
Members



Adding Organization 
Members (cont…)

 Click on Add Members

 Click on New Members



Adding Organization 
Members (cont…)

 Enter the information for 
your Organization Members, 
then click Save & Add to 
Organization



Finding the 
Opportunity

 Once all members are 
added, you can start the 
application process

 From My Home, click on 
View Available 
Opportunities



My Opportunities 
page

 Here you will see all of the 
grants that NJDEP has in 
SAGE.

 We want to filter for the It 
Pays to Plug In (Fast 
Charger) grant



Filter

 Click on the My Opportunities 
dropdown and choose It Pay$ 
to Plug In 2022 (Fast Charger)

 Click Filter



Program 
Description

 Click on Apply Now



SAGE 
Dashboard

 Application Name

 Application Snapshot



Finding the 
forms

 Hover over Forms 
Menu

 Click on Applicant 
Information



Applicant 
Information

 Fill out the information

 Names will populate if they have 
been registered in SAGE

 Alternatively, you can add 
people individually

 Hover over ? for tool tips

 Click Save at the top



Fix any errors

 If there are any errors that the 
system identifies, they will be 
displayed at the top of the 
page.

 Go back and fix the errors

 Click Save/Next



Project Information
 Enter the street address where the charging 

stations will be located

 Enter Community for Primary Project Category

 Select whether the chargers will be used 
exclusively used by the public. An answer of no 
will result in a rejected application.

 Select whether the location is on government-
owned property.

 Identify the Primary Type of Location.

 Download, complete, and upload the Site 
Verification Form

 Upload three (3) charging station quotes

 Select whether the project is also participating in 
a utility program

 Enter the charger information – must be greater 
than or equal to 50kW

 To add multiple chargers, click on the + sign

 Enter the Network Provider that the chargers will 
be using

 Click Save



Fix any errors

 If there are any errors that 
the system identifies, they will 
be displayed at the top of 
the page.

 Go back and fix the errors

 Click Save/Next



Certification 
Checklist

 Read through the items 
and mark the check box 
next to them to certify.

 This form must be 
checked and signed at the 
bottom by the person 
designated as the Grant 
Executor.

 Click Save



Fix any errors

 If there are any errors that 
the system identifies, they 
will be displayed at the top 
of the page.

 Go back and fix the errors

 Click Save/Next



Deadlines 
Acknowledgement
 Read through the items 

and mark the check box 
next to them to certify.

 This form must be 
checked and signed at 
the bottom by the person 
designated at the Grant 
Executor.

 Click Save



Fix any errors

 If there are any errors that 
the system identifies, they 
will be displayed at the top 
of the page.

 Go back and fix the errors

 Click Save/Next



Submitting your 
application

 You should be back on your 
Application Snapshot screen

 Hover over Status Changes

 Choose Apply Status under 
Application Submitted



Application 
Agreement

 Identify any notes about this 
status change.

 Click I Agree



Your application will 
now be transmitted to 
the DriveGreen team!

Thank you! We will be in touch.

Please email drivegreen@dep.nj.gov if you have any questions


